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FIRST TAKE OF ACADEMIC YEAR FORM

Please Note:  Applications to first take the academic year must be made using this form in order that Student Records can see that it has the consent of both the Subject Examination Board and student.  Requests must be approved at the Degree Examination Board or by the Degree Examination Board Chair.  Late requests or late receipt of student consent/Board approval may result in a delay before the student will be able to resume their studies.  
Please Note:  First takes attract pro rata tuition fees and students need to be made aware of their fee liability for the year in which the first take will apply.
	Family name:
	 

	Forenames:
	 

	Student ID Number :
	 
	 
	 
	 
	 
	 
	 
	 
	 

	School/Institute:
	 

	Programme of study:
	


Reason for first take (to be completed by academic department – this must include a full explanation as this may be requested by the DEB Chair before consent can be given)
	

	

	

	

	

	

	

	


	Full-time first take of whole year (for Undergraduates this means first taking 90 or more credits)
	 
	* Part–time first take of whole year (for Undergraduates this means first taking between 45 and 75 credits)   
	 

	Full-time first take of Semester A only (the student wishes to undertake full teaching for Semester A again having interrupted after the start of the January assessment period)
	 
	Full-time first take of Semester B only (student record will be interrupted for the whole of Semester A)
	 

	Other – Please specify (for example first take of a 

specific module or *part time first take of one semester)
	


* Applications to First Take Academic Year Part-Time – In the case of international students the academic department should check with the Academic Registry or Advice and Counselling Service before considering whether a part-time first take is permissible.  Students may be precluded from this option due to visa restrictions.

Please Note: Where a first take is granted the student must be registered for the same modules that were originally attempted; no substitution shall be permitted except where the original module has been discontinued, where there has been an approved change to the title/code of the original module or where there is an unavoidable clash with another module.

Modules to be taken as part of the first take year/semester
	Module Code
	Module Title
	Sem A/B/Year Long Module 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Modules to be carried forward from previous year and not taken again (fails and passes)

	Module Code
	Module Title
	Sem A/B/Year Long Module 

	
	
	

	
	
	

	
	
	

	
	
	


Modules from previous year to be taken as re-sits (or first sits as a result of certified absence)
	Module Code
	Module Title
	Sem A/B/Year Long Module 

	
	
	

	
	
	

	
	
	

	
	
	


Modules from previous year that will no longer be used towards the degree as another module has been substituted for them  
	Module Code
	Module Title
	Sem A/B/Year Long Module 

	
	
	

	
	
	


Approval of SEB chair - Print and Sign

	
	
	
	Date:
	


Student Approval – I have read and understood the notes included on this ‘First Take of Academic Year’ form relating to module registration/fee liability.  I consent to a first take during the following academic year. 

	
	
	Date:
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