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EIA, Part “A”: “Policy” ID
This part identifies the policy undergoing EIA as well as key contacts and authorities involved in the EIA process
The Policy
Policy name
Postgraduate Certificate in Academic Practice (PGCAP); Certificate in Learning and Teaching (CILT) – accredited courses in learning and teaching.
Policy reference code (if any)
_____________

Latest update of this document:


Date updated


July 2008 (and annually)

Updated by


PGCAP – David Andrew; CILT –Helen Garrett

Section(s) updated   All
Type of Policy change:

(      A. Existing policy

Policy Aim(s):
To develop and enhance teaching and learning in a research university.
Policy Objectives:
(1) To support the College’s mission of delivering high quality 









  teaching and learning







(2) To equip staff new to teaching with the requisite knowledge, skills 







  and attitudes to enable them to be effective within their particular 







  teaching and wider academic role








(3)  To provide a means for established staff to demonstrate their 








  knowledge, skills and attitudes as effective practitioners within 








  their particular teaching and wider academic roles

Policy Intended Outcomes:
To allow participants to gain an accredited qualification in learning and teaching and to achieve fellowship at full or associate level of the Higher Education Academy (HEA)
Policy Stakeholders:

1.
The College

2.
Full and part-time members of teaching staff at the College
3. Students
EIA, Part “B”: Screening short EIA
This part documents the screening (short-form) EIA process which must answer the question (a legal standard), “Is the policy relevant to Equality & Diversity”?

If the screening tests below show the policy is “relevant to Equality & Diversity”, 
then an assessment should be undertaken to see if there are any negative impacts that arise.

If the screening tests below show the policy isn’t “relevant to Equality & Diversity” or does not have any negative impacts then only this screening (short-form) EIA is required to be completed, approved and published.  A long EIA isn’t required.

Policy Stakeholders: those directly or indirectly affected

Stakeholder identity



How affected by policy
1.

The College





(1) Mission to deliver high quality learning and teaching 












 supported













(2) Standard and quality of teaching provision assured












     (3) Provision enhanced and good practice 
















 disseminated 

2.

Staff 








(1) Gaining the necessary knowledge, skills and 














attitudes to support them in their initial teaching role













(2) Gaining a nationally recognised qualification and 













 membership of a professional body (HEA)


3.      Students






(1) Quality of teaching and other relevant aspects of 












      academic practice
enhanced






Screening Tests
The following screening “tests” are a guide to determining “relevance to Equality & Diversity”

Test 1: Policy Impact Groups

	Policy Impact Groups

	
	Will the policy
directly, or indirectly, impact:
	Yes
	No
	

	
	
	
	How?
	Evidence
	

	
	Students
	(
	
	
	

	
	Staff
	(
	
	
	

	
	Visitors
	
	
	
	

	
	Suppliers
	
	
	
	

	
	Partners
	
	
	
	

	
	Other: _____
	
	
	
	


Test 2: Differential/Disproportionate Impact

Are particular groups of policy stakeholders (e.g., students or staff) likely to have different needs, experiences and/or attitudes for which the policy must take account?

· Yes: 
Test 3: E&D Influence
Are there any aspects of the policy influenced by, or having implications for E&D law or good practice?

( Yes.    







1) Ensuring that both new and existing staff are well qualified in the 







aspects of academic practice relevant to their role should benefit 







both them and their students. 








(2) Access to the courses is dependent on the teaching role and 








  experience of the participants and no other consideration. No-one 







  able to meet the criteria for admission to either course has been 






       refused a place.








(3) The assessment requirements of the courses do not disadvantage 





          any member of staff. Criteria for assessment grades are clear and 







  published and alternative formats for submission are available. 








(4)  Explicit reference to diversity is incorporated into the assessment 






       requirements for both courses, which include the need to 









  demonstrate the  HEA professional values of ‘respect for 







 


  individual learners’ and ‘commitment to encouraging 











  participation in higher education, acknowledging diversity and 








  promoting equality of opportunity’.

(5)  Participants on each course are provided with a detailed 


  handbook conforming to the requirements of the Quality 


  Assurance Committee. 

(6) Course content is reviewed annually through student feedback 
   and revised with due regard to this and to College and national 
   educational priorities.

Test 4: Positive duties

	Policy Impact Groups

	
	Could aims or implementation of the policy
impair ability to meet positive duty to:
	Yes
	No
	

	
	
	
	How?
	Evidence
	

	
	Promote equal opportunity
	
	(
	Issues of diversity in its broadest sense are integral to the course content. Recognition of the diverse nature of the QM student body informs approaches to academic practice. 
	

	
	Eliminate discrimination
	
	(
	See above
	

	
	Promote good relations
	
	(
	See above
	


If your answer to any of these questions is YES, then

Contact Sanchia to see whether a long EIA needs to be completed.
If you have answered NO to all of these questions, then 
1. Arrange for the proper approval authority to “sign-off” a statement (usually head of department or institute)
(supported by the evidence of this screening EIA) that the policy isn’t “relevant to Equality & Diversity” or does not have any negative impacts
2. File the screening report and associated documentation 
and email a copy to Sanchia Smithson at s.smithson@qmul.ac.uk
I confirm that the policy does not have any negative impact on equality and diversity.
Name_______________________________   Position________________________

Signature____________________________    Position________________________
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