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A Jointly-taught activity is where two or more modules have activities where students are taught
together (they are in the same Location, taught by the same person, but students believe that they
are attending different modules). The user can create a single jointly-taught activity that represents
the joint use of resources. The jointly-taught activity has, as its parents, activities that are associated
with the separate modules being delivered simultaneously.

A jointly-taught activity can be created either by selecting all the activities the user wishes to join or
by selecting a primary activity and then selecting other activities to join to it.
1. Creating a Jointly-taught Activity from a primary activity

You need to first click on the module that one of the activities you wish to join sits under

Modules

Mame Department Mame

] »

$ 3 ADP7001-A14 Learning and tea. ..

ADP7001-E 14 Learning and tea... Centre for Academic and Profession...
ADP7001-C14 Learning and tea... Centre for Academic and Profession. ..
ADP7002-A14 Developing Lear... Centre for Academic and Profession...
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Then you need to select the activity that you are going to use as your primary booking

Activiti

Department Name Module Name Name

pY © Centre for Academic and P... | ADP7001-A 14 Learning and teachi... |ADP7001-A14 Learning and...

oady 1/1 phmbbiachac 4

Activities

Once selected you need to click on the top tool bar and click Actions > Jointly Taught Activity

Actions Tools Timetables Help

i3 Jointly Taught Activity ;
i % | Split Jointly Taught Activity
Problems b
7 Reguests k
i Booking »
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Now a new window will open called Jointly Taught Activities

Jointly Taught Activities

General | Options |

Activities currently sharing the jointly taught activity

Activity Name  ADP7001-A14 Learning and teaching in Higher Education {Distance Learning)
Desaiption

Primary Activity ADP7001-A14 Learning and teaching in Higher Education (Distance Learning)

Name Host Key Description

P 207001414 g and... | #SPLUSEF 1804

Scheduled

| edit selected Parens

Candidates for sharing
Module -
Name Hast Key Description Scheduled
OK Cancel |
A
If you click on the Options tab
Jointly Taught Activities = =
General | Options |
The combined activity should be created using properties from the primary or all parents as follows:
Primary All
Name G
Size )
Location @
Staff Q
Equipment | ]
Primary All None
Groups @
Tags @
oK Cancel
A
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These are the main choices:

Name - You can choose if you want to keep the main activity name or All which will combine the
Activity names ex ADP7001-A14, ADP7001-A14

Size —you either keep the primary size of the booking (but you will need to make sure total size of
both booking are in the parent activity, or you can have All where it will combine the total numbers
of both activities.

Location — For this one it’s best if you keep in on primary as they will be sharing the same location

Staff — If there are staff from both activates you can choose All, or if there is one teacher then keep
it on Primary

Equipment - this is best kept at Primary

Joining up the activities
In the drop down menu you need to select the module which has the activity that you want to join

Candidates for sharing
Mok
o Name

AL P00 14 14 Learning ard...,
ADP 00 LB 14 Lewrang . .
B0 700 1 14 Learning and. .,
AP 03414 Developing L, .-
ADR 002814 Developing L. ..
ADPH00 -4 L3 Lesmeng 0. .
ALPE001-A L4 Leamang an...
.A."F‘"\r'l:(ha'.?.rm‘b“«;m'..
ADPM00 1814 Leammeng an.. .
AOPH001-C 13 Leameng &, .
ADPE001-C L4 Leamang an. ..

Once you have selected the module all the activities that can be joined up will appear in the
Candidates for sharing box (below)
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Candidates for sharing

Maodule | ADP7002-A 14 Developing Learning and Teaching in Medic.ine and Dentistry (Distance Learn.ing}l -
Mame Host Key Description Scheduled
% |ADPT002-A14 Developing L... #SPLUSCEDS9G7 [l

When you are setting up the child activity all that you need to do is enter the size of the booking.
Then you need to make sure it has the same week pattern as the parent activity otherwise the
booking won’t appear in the Candidates for sharing box.

Once you have selected the activity that you want to join you will need to click on the up arrow

g n .| | Edit Selected Parents |

Candidates for sharing

Module ADP?OUZ—Al;i Developing Learning and Teach.ing in Medir;ine and Denﬁstry (Iflismnce Learning) -

Host Key Description Scheduled

ADP7002-A14 Developing L.

This will now appear in the main box

Activities currently sharing the jointly taught activity

Activity Name | ADP7001-414 Learning and teaching in Higher Education {Distance Learning)
Description

Primary Activity | ADP7001-414 Learning and teaching in Higher Education fDismnce Learning) -

Description
BY ApP7001-814 Leamina and... | #sPLUSsF1aD4 | |

. ADP7002-A14 Developing L... #SPLUSCED967

Now click on the Ok button | ok
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The system will now process this information (you will see this in the bottom right on the screen to
show that the system is processing i

Now both activities are scheduled in the primary location and when scheduled they will share same
location
(Make sure you have the Jointly Taught Parents column on your screen)

Ackiiti

Jointly Taught Parents Alocated Location Name

3 ADPT001-414 Leaming and teaching in Higher Education (Distance Leaming. ADP7002-A14 Developing Learning and Teaching in Meticng and Dentistry (Distance Learming) Arts 0ne‘:ﬂLT(§7j |

End of Guide
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