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Q-Review consent form for non-standard recordings

This form gives consent for Queen Mary University of London to use the video/audio recording of the person(s) named below for informational and/or publicity purposes as stated. It should be signed by the person(s) concerned or by an authorised Carer or Guardian on their behalf. In this instance ‘non-standard’ refers to recordings that are not part of formal academic programmes at QMUL. For standard recordings of formal teaching programmes please use our online form here: http://www.elearning.capd.qmul.ac.uk/learning-applications/q-review/q-review-booking-form-new/
	Full name and title of Presenter (being the owner and primary presenter of the session)

	

	Contact address of Presenter

	

	Contact telephone no.
	
	E-mail address
	


	Title of the event recorded:

	

	Date of recording:
	
	Venue/Location:
	

	Duration in minutes:
	
	
	


	QMUL Contact

	Note that a contact point within QM is required for any recording. For example in the case of a guest lecture, the lecturer is the Presenter, the organiser of the lecture is the QM contact. In some events, these may be one and the same person.



	Name of QM contact:
	
	Email address of QM contact:
	


	Formats of Recording

	It is advised that the Presenter and the QM contact discuss what formats are most appropriate.



	I would like the following media to be recorded (please delete as appropriate):

Audio-only podcast - This is a recording of the audio from your presentation – this is recorded by default. This can be played on a desktop computer and/or a portable player (e.g. an iPod).



	 (

	Full Lecture Capture - This is the preferred option and includes a video of the projector (typically PowerPoint slides), audio, video of lecturer and thumbnail navigation is available for students. This is played back in a full internet browser.

	 (

	Vodcast - This is a recording of the projector (typically PowerPoint slides) and the audio. This can be played on a desktop computer and/or a portable player (e.g. an iPod).

	 (


	Purposes for which permission is requested / Means of Distribution

	To publish the recording for free public viewing via any media deemed appropriate by Queen Mary, University of London (e.g. iTunesU, YouTube, etc.). The use will remain non-commercial and the Presenter retains full ownership rights over the recordings. 
	Yes
(
	No
(

	To publish the recording for free viewing by any member of the public via the following web-based media only. The use will remain non-commercial and the Presenter retains full ownership rights over the recordings. 
	(
	(

	iTunesU (see - http://www.apple.com/education/itunes-u/)
	(
	(

	YouTube (see - http://www.youtube.com/education)
	(
	(

	College Website (see - www.qmul.ac.uk)
	(
	(

	To be published via the following agreed methods ONLY: 

    
	 (

	Editing and Transcripts

	Any edits or abridgements cannot be released without the written approval of the Presenter.
If yes – all edits will approved with the Presenter
If no – the Presenter gives QMUL the right to carry out edits for simple purposes (e.g. highlights for promotional materials, editing to improve the quality of a recording, etc.)
	Yes
(
	No
(

	Publication of any transcript is subject to the Presenters separate written approval
If yes – all transcripts will approved with the Presenter
If no – all transcripts will be directly copied word-for-word from published recordings
	Yes
(
	No
(

	Notes

	· Creation of any DVD or sale of any product or licensing for any commercial distribution is
subject to the Presenters separate written approval. 
· This permission is non-exclusive.
· The Presenter retains the underlying copyright to his own words in the speech and can use these in other media and retains all rights not explicitly granted to QMUL in this agreement.
· QMUL is bound to provide a digital copy of these recordings to the Presenter within a reasonable time

	Authorisation
	If a Carer or Guardian

	I give permission for the video/audio to be published and used by Queen Mary, University of London as indicated above

Signed


Date
	If the signatory is not the person who has been recorded, please complete the following details:

Full Name (printed):

Relationship to subject:
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