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Appendix

Appendix A: Productivity planner.

E-learning Production Scheme

Project activity planner

SLLF ‘YEAR ABROAD EXPERIENCE’ COMMUNITY HUB
Key activity

Date (or number of hours

Pre-project — establish feedback panel — e.g. four of each of 1% years, 2™ years
and four returned YA 2016-17 students — ask for updated views on Hub

Kickoff meeting(including a brief review of existing research/feedback with
team and review of initial proposed Hub development schedule)

3 hrs (half day)

Training for E-learning assistant (and other team members)

(across project — as required)
3 x 2 hrs workshop, up to 4 x
sessions with individual CAPD
staff (10 hrs max)

* mapsx3
*  Arrivals and Departure Lounges
*  Hub discussion forum

Phase 2

* embedding YA 2016-17 survey

* Ambassadors Section

*  Hub Library design

¢ 3-min ‘how to use your YA Community Hub’ video
Phase 3

*  Other basic space design e.g. Newsletters & QMUL postings...

Basic infrastructure research (including apps research) 7 hrs
Basic infrastructure development and populating
Phase 1

ase 20 hours

(5 hrs test and reformat)

20 hrs

(5 hrs test and reformat)

5 hrs

Meeting, update with Chair, Year Abroad Committee

2 hrs (30 mins+ weekly, as
scheduled)

Twice-weekly touch basewith Administrator 3 hrs
Strategy for pump priming (team brainstorm session, notes, draft strategy 7 hrs
developed and circulated for comment, any necessary redrafting)

Short ‘how to’ video production — prep and production 3 hrs
Near-end exercise customer journey testing and reworking 7 hrs
End of project case study/report 8 hrs
Slippage? (basic infrastructure and population...) 5hrs

100 hrs




Appendix B: Initial plan for layout.
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Appendix C: Example of tutorial — ‘Adding images and text’.

Tutorial: Adding images and text, and changing the sizes

Step 1: On a page, click ‘Edit this page”:

n & Edit this page

Step 2: From the bar on the left, drag a ‘text’ box to where you want on the page:

4 A Text

+ (i) Image

> [ Media
» ¢ Journals
y &= General

> (& External

Step 3: Delete ‘Block title’ if you don’t want the blue bar at the top of each text
section. If you do want it, add the title of the section.

Block title Text

Block content

v Paragraph v B 7 = = £ 2 W

Step 4: Type whatever you desire, and change fonts, layout, bullets and colours
as you would with Microsoft Word.

Step 5: To add an image, click the icon shown below:

~ Paragraph ~ B 7 = iE &£ 2 KW

U s x X E = Ty a1 . X

FontFamily ~ FontSizes ~ © & Q ¢ H- L B ©



Appendix C (continued.)

Step 6: Tick the box (shown below), and then either upload from your computer
directly (shown below), or select a file that you have previously uploaded from
‘Group Files'. Just click the tick next to the file.

Group files  Institution files  Site files

Upload file

N File

Yes: The file | am attempting to upload is Choose Files No file chosen
my own or | have express permission to (Maximum upload size 32MB)

reproduce and/or distribute this item. My
use of this file does not breach any of my
local Copyright legislation. This file also
adheres to the Terms and Conditions
outlined on this site.

Step 7: To change the size of the image, click the icon shown below labelled
‘Source Code’:

~ Paragraph ~ B [ = = &£ 2 M &
U § x ¥ = = = = A A~ T T ¥

Q & B T B o

Font Family ~ FontSizes ~ ©

-
Source code

Step 8: Then, change the number that comes after the ‘width="number” (shown
below). You will have to mess around until you find the size you want, but 300 or
400 usually work pretty well.

B il
|

”r

<p><img src="http://hub.gmplus.gmul.ac.uk/artefact/file/download.php?
file=459988&amp;embedded=1" alt="Avignon.JPG" width="300" /></p>

Step 9: Click ‘Save’.



